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J Further appointments pending

A distinctive part of the training i5 derived from lectures given by
successful business men and educators, and from periodic visits to industries
and business offices to study their methads.
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A New Educational Idea

ICHOLS JUNIOR COLLEGE of Business Administration
and Executive Traiming was established to meet a Very
definite educational need which educational advisers had

found to exist. [t incorporates a new ides in education — a junior
college for men only, and an institution where a student can secure a
college education in business administration and executive teaining

and at the same time enjoy the advantages of dormitory and campus
life,

A great many young men finishing their preparatory school
course are unwilling to face fonr years of college which will give them
no specific preparation for business. On the other hand, the city busi-
ness college with its old-line commercial subjects and lack of campus
life fails to meet their need. Here for the first time high school and
preparatory school graduates can gather with boys of similar back-
ground and educational needs and pursue a well-balznced curticulum
of courses in business administration.

Junior colleges in the last twenty years have grown rapidly
in the United States until they now number more than 430 They
have recently invaded New England but this is the only junior
college exclusively for men in the East. Tts advent has been heralded
by educators as meeting a vital need.

Nichols offers to its students the required courses of the ordinary
four year college of Business Administration. with enough elective
and cultural courses to give the student 2 well-rounded education,
either of a terminal or a2 preparatory nature, in the two years
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History of Nichols

MASA NICHOLS, an energetic Massachusetts business man,
founded Nichols Academy in 1815, One of its early influential
trustees was Samuel Slater, “'the father of cotton manafacture in the
United States.” During the latter part of the last century, Hezekiah
Conant of Dudiey took an active interest in the Academy and gave
it several of its present buildings. As happened in so many New
England towns, the public high school gradually took over the func-
tions of the Academy until about twenty years ago, it finally ceased
to operate.

In 1931, the trustees of Nichols decided that the buildings and
endowment should be used to meet some pressing educational need.
After a careful stndy of the field, they recrganized the institution
as a junior college of business administration and called to head the
administration James [awson Conrad, whose junior college course
of business administration had met with such success at a private
school in New Hampshire.

Location

ICHOLS JUNIOR COLLEGE is patticularly fortanate n

being removed from all distracting influences. Sitnated on a
hill in the beautiful Dudley Hills section of Massachusetts with only
1 few fine estates and residences neat by, its location is exceptionally
favarable to the earnest concentration necessary for study.

This desirable remoteness is not attained at the expense of
accessibility, however. Bus lines furnishing frequent service to all
points pass through Webster, two miles away; an airplane landing
feld used by the air mail service is located close to the school prop-
erty; and good roads lead in every direction to the important centers
of art and industry. Dudley is 16 miles from Worcester, 40 miles
from Springhield, 35 miles from Providence, 60 miles from Hartford.
and about 65 miles from Doston.

8
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Modern Buildings and Eguipment

ICHOLS JUNIOE. COLLEGE has eight modern buildings,
which together with the campus and athletic fields and a small
pond, occupy about seventy-five acres.

Conant Hall

Conant Hall, named for Roger Conant, a generous benefactor
of the school during the past century, is of brick construction and
contains two masters’ suites. reception and common rooms. and
commodious dormitory accommodations for 36 students. All rooms
are well hghted and airy, and with few exceptions contain fireplaces.

Budleigh Hall

Budleigh Hall, an exceptionally beautiful and adaptable dormi-
tory building with accommeodations for eighty students, iz of brick
fire-proof construction and has just been completed. All rooms have
individual lavatories and are large, airy and comfortable: all bath-
rooms and showers on ¢ach floor are of tile and very modern. The
school offices and reception parlors are also in this building, The
location of the dormitory 1s unexcelled—from every room a beanti-
ful view into three states is presented.

The Academy Building

The Academy building contains the conference rooms, account-
ing room, a large assembly hall, and a small general office, The
building has just been completely renovated and newly equipped.
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The Library

The Library, partially maintained by the John Hancock fund,
containg several thousand volumes, the current weekly and monthly
magazines, and a number of daily newspapers. Adjoining it is an
astronomical observatory containing a fine celestial and terrestrial
telescope.

Dining Hall

A separate building houses the dining hall and the modern.
well-equipped kitchen. The dining hall is spacious and attractive
with windows on all sides. It is large enough to accommodate the
entire student body, faculty, and guests on any of the college's
festive occasions,

Gymnasium

The gymnasium contains a large basketball court, dressing
rooms, boxing room, wresthing room, and showers. It is equipped
with all necessary apparatus to [urnish healthful exercise under
proper conditions.

The Club

The Club 13 the social center for the college students. [t is set
slightly apart from the rest of the buildings, and contains a bowling
alley, pool and billiard rooms, a lunch room, and a game and reading
room. A large fireplace adds to its attractiveness.

All the buildings are heated by steam, lighted by electricity, and
supplied with the most modern sanitary appliances. They are sub-
ject at any time to critical inspection regarding security against fire,
protection against disease, and the promotion of sound health.

10
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Recreational Program

PART of the educational scheme of Michols Junior College 15

to provide a recreational program that will give to every young
man ample opportunity for wholesome, competitive sports, Athletics
should be made to contribute to the health and character of the in-
dividual. it ig felt at Michols, and should contribute to the college
spirit and college lhife.

MNew athletic fields with facilities for football, baseball, soccer,
tennie, track, and 2 gymnasium for basketball and other indoor
sparts are provided in the college equipment.

A schedule of games for the varsity and other teams is arranged
with New England college junior varsity and freshmen teams of
suitable competitive strength,

Dudley-Webster Country Club and golf course, very nearly
adjoin school property.

College Life under Sane Control

IGH SCHOOL and preparatory school graduates should be

made to feel responsibility for their own conduct. This does
not mean that they are given an unlimited amount of liberty, With
the help of faculty advisers. students work out the regulations gov-
erning the college community, for the best interests of the individual
student and the group.

Only yvoung men well recommended for their character and
standing are accepted — young men who can assume responsibility
and in whom trust can be placed.

The location of Nichols Junior College in a guiet residential
community provides an ideal environment for a college course.

11
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Educational Plan

ICHOLS JUNIOR COLLEGE is an answer to the demand

for an institution which offers a2 two-year program of studies
fundamental to business and life amid cultural surroundings. The
course of study is a combination of the reguired subjects of the
ordinary four-year college of business admimistration course with
necessary electives and cultural subjects.

Thus, a student upon completing the Nichols course 18 thor-
oughly prepared either to enter business or to go on to advanced work
IT & University.

The equipment. surroundings, and personnel of the college are
all conducive to an atmosphere of dignity and refinement and students
are carefully selected.

Formal, classroom type of instruction ig avoided as far as pos-
sible in favor of an atmosphere of business. All classes, with the
exception of those in accounting, are held in conference rooms, pat-
terned after the director type. These rooms are attractively furnished
each with a long table, comfortable chairs, and further appointments
in keeping with the atmosphere of dignified business. and are calcu-
lated to develop in the students the executive attitude in the discussion
and treatment of business problems.

Theoretical instruction is conscionsly and generonsly balanced
by actual contacts with business and industry. Observation and re-
search are carried on in the several important New England centers
within easy motoring distance of the college, and successful business
administrators and executives come to the college for lectures followed
by questioning and discussion by the students.

With the increasing number of transfers from other colleges
and universities, and a special course for college graduates, particu-
larly engineering students, no finer mor more complete one year
course 15 offered by any institution,

1z
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Entrance Regquirements

ADMISSIDN ta Michols Junior College requires the completion
of fifteen units of work in an approved high school or prepara-
tory school. The academic course, rather than the commercial, is
the preferred background. So long as a young man can present con-
vincing evidence that he is capable of doing the work of the college,
he may offer for entrance credits a wide variety of electives.

Program of Studies
Firat Year

Periods

Required subjects: per week
Accounting [ . : ; ;
Law I ; : - . :
Economics | . :
English T .

otk i

Lecand Year
Accounting II
Law II
Economics 11
English 11
Finance I .

Electives open to both years:
Psychology I
Plant Management
Business Administration [
Journalism . ! :
Salesmanship . : - ;
Real Estate . . ;
Advertising
Insurance . ; .
Credit and Collections
French 7 :
Spanish . ;
Business Mathematics

Electives with prerequisites:
Business Administration 11 prerequisite Bus. Ad. 1 .
Marketing — open o second year men only.
Psychology 11 prerequisite Psy. |

13
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Tapical Class Schedule for Both Years

Pinm

LD:00

180

110D

11:20

120

L1135

2:048

108

kil5

MONDAY TUBID AT WEOMESHAYT THUASOAY FEEINAY SATLIRTEAY
Arcoenuing EA ! Aazeupiiny (M) | Accaumtisg TA A TAE (N ! A i 1 ing
| ¥ compmice 14 | ABsrkaiisg T1 B aaksiich TA Mo ssing 11 | Tt b
Law [A Al hiding Law | fid veriiaing Low
Eaglish 14 Farcholapy A Englidh IA Prpchalogy 1A Taglhk ® Candavon i
Law 0 Law & Law I8

ye — ]
Aocauwting 18 | Eocmovassd [H]1 | Aiciosarning BN Faarasiing (M) Ar i ¥ imp
K v it [ | Beninean A4 [A Fopmamipy 18 Buginpea Ad | Erenemics
Famanrmer 11 | Ferchelogy I8 Econamics 11 Prrchalagy I8 Law
Lyw IE Sxlammapabip Law 18 Salmmanchip Bsplich ol @rphea
Eaglick T Raglal TR Fisum issiaic 11
Blaihamanios (M) Pl Wtk s | W)
|

Arcowmeing b | Law [ | Accpnmimag T | Law [(M] fAccaoming Lawe
Eceasmica Lo Benlmma Ad TB Ecenamics lc Budmam Ad B |Ecasconass
Flesm 1T Terchalogy Je Fidiaie T | Favakelagy Le Figma e J1
Haglish Ir Hesl By | Fianll Eaimim Fnglivh - Canlersncas

Imsurasen | Inrorsacs Sudn &
Accauming Tl Flans Mge. (K] Arcamaring 1d Mine Mgz, | Azrunag Engliak
Neamamica Td Baaimais Ad (2] | Besnsmics L Baninna Ad. ¢ R mami
Law Id Eaglih (W) ()| Law Enghsh (M) Law | Lamlerenies
Eaglish 14 Mepchalegyr 114 Englics 14 Faychelagy U Englith
Aecraming I Cr. & Cull B Accsunriag IT Cr. & Tl | Accoencing OT
Law Tn Josmanalin (K} | Taw R Jumrnalism | Taw
hsthemanics (FH] | Besinme Maih, TJ-: Wik, (H] Ami. ek, Miihlds

Teench (D0 Fresvh Spenhing (M1
Eaglish IV | Muaed naais Mack. |:l_l! Engiuh 11 Bma. Mark | Engliak 11
Falblic Publin

Spmaking I Spmaking Il |

*Condeewoem ars required for wudesss chad are
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Description of Courses

Accounting Theory

Full vear course. Accounting 1 course, X

The fundamental principles of accounting: the logical development of
modern bookkeeping records. Intended for students whe have never studi
acconnting and for students who desire a thorough review of principles and
proceduse, :

The study of more advanced phases of modecn acconating systems of
bookkeeping and the problems of ownership and management. Emphasis on
financial statement drill and partnership problems.

Accounting II Advance

Full year course. Preregmaite: A-1.

Consideration of legal phases. recording of corporate fransaccions, TeOTEan-
ization, records peculiar to the corporation.  Attention to manufactoring ac
counting and other special problems ia corporation acconnting.

English and Commercial Correspondence
Essentials of thought and style in wnting and speaking.

English T

Essentials of thought and seyle in writing and speaking, continved. An-
alysia of essays and other modern literary selections. The form and mechanies
of important business letters, outlines, and reports

English T1

The theory of argument 25 related both te formal and to infarmal ia-
cossions and debate with emphasis vpon the business aspects of the subject.

The principles of argument formally and informally applied, ‘with em-
phasis upon busimsss conditions and practices.

Principles of Economics

Fall year Course,

The activitics-of man in satisfving hiz aeede through the manofacture
and exchange of goods. Production, exchange. deermination of price, medivm
of exchange, banking, rent. wages, interest, profits, governmental activities in

13
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S

aiding and regulating business. labar peoblems, taxation, and international trade.
Principles dirived for the guidance of business crganizations.

Elementary Economics

Economic development from colonial days to the present time: the prin-
cipal industrial interests such as agriculture, mining. fishing. manufacturing
and transportation, money and banking, and the problems of laber, immigra-
tion, tariff and world-wide commercial celations

Ecomomics 11

A study of railroad transportation. economic rent profits. unemployment.
(camses, results) taxes, tariff. trade unions, labor and socialism. Problems of
a practical nature are used extensively.

Finance

A survey course covering the Geld of finance. The structure of our mone-
tary system: with special attention to commercial banking and the federal re-
serve system. The influence of monetary systems upon price level and business
activity. Investment banking. the stock exchange, investment trusts, savings
banking. trust companies, commercial paper houses, federal land banks, building
and loan associations.

Lasw I

A consideration of topics introductory to the study of law. The law as
to the formation of contracts, including offer and acceptance, formal requisites,
consideration, capacity and reality of consent. Effect of illegality of smbject
matter, the operation and discharge of contracts, the law of sales of personal
property, and the law of agency.

Law II

The law of negotiable instruments. parinerships, and corporations. A
eomplete description of the fundamental principles of these sobjects.

French, Spanish

A review of priaciples and vocabulary, More advanced training in the use
of the language. with increased emphasis upon grammar ag 3 guide to corredt

16
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practice. The language. content and point of view of business affales. Com-
mercial forms and correspondence,

Conversational French, Spanish

Develapment of facility in speaking and understanding the language. Short
talks by students on assigned topies; dialognes and discussions: occasional lec-
tares by French speakers. Condocted entirely in French and Spanish,

Credits and Collections

The principles and practices observed in wholesale and retail credit grant-
ing: the organization .-m-:i:I aperation of the credit department.

The work of the credit department. Special attention to the CEEARiTAs
tion and operation of the department store charge office: methods of handling
acconnts; satement analysis; correspondence and eollection lettecs: procedure
in bankruptcy; methods of safeguarding creditors from the action of frandulent
debrors

Principles of Advertising

Introduction to chief forms of advertising with practice in analysis, [ay-
ouL, copywriting, and criticism. A foundation for beginners in advertising.
Helpful to execatives in considering advertising problems.

Salesmanship

The principles and methbods of salesmanship, with practical instenction in
their application.

Business Psychology |

An introduction to fundamental subiects in Business Psychology., A survey
of the field from both the theoretical and peactical vizwpoints.

Business Psychology IT

A study of psychological problems in business, soch as employment,
management. sales, advertising, credit, health and environment psychology
Interestingly applied in actnal business problems.

Marketing

The detailed study of many basic commodities and an analysis of the
mare important general considerations: exchanges, furare trading, whelesale and
retail distribution. direct sales, and market conditions. The use of pracrical
problems, chares and diagrams aids materially in making a most desirable course,

17
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Business Administration I

A study of business forms, systems. and general familiarization with busi-
ness procedures, in actual practice. Problems of marketing, production, per-
sonnel. and of a financial nature are teeated from the executive standpeoint.

Business Administration II

{Second year men only.)

The actual operation of some form of business enterprise conducred at the
college, with the student installing hiz own systems of accounting and reports,
engaging employess, formuliting advertising and szales campaigns. doing his
own banking: assuming complete control and responsibilicy for the success or
failure of the enterprise, A course designed primarily to develop executive
ability and initiative under the sopervition of the faculty.

Contemporary Civilization

This iz an Crrientarion course in social science to acguaine the student with
the more important factors in our present civilization.

In the first semester special emphasis is laid vpon economic, pelitical and
intellectual aspects,

In the second semester emphasia i3 npon the natureal science and the relation
to modern life,

Business Maothemaotics

Review of fondamental processes, study of percentage. simple or com-
pound interest, bank discount, cash or trade discounts; taxes, insurance deprecia-
tion, bond or atock evaluacion. ANl principles are bronght oot theough the
use of practical problems.

Jowrnalism

A course |J;s'igr|n:| lEs gi\'r the student - a knowledge of fandamentals af
Journalism with a special training in methods of typecal ''city room™ in a
newspaper office.  Stress iz laid on practical work, based upon news of the day
At the autser the studeat d2 teained in the pesception and valuation of news.
He meceives astignments in ceporting and in preparation of special articles.

He is also required to be on the staff of the MNichols Bodget, the official
school paper.  Instruction is given in mewspaper offices and plants of leading
newspaperd in Wareester, Springfield, and Providence. A featurs of the course
15 that the stodenes publish one smwe of the Webster Times, the leading news-
paper of Webster, Mass.. doing all the work necessary to make it 2 successful
LESTE,
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Industrial Management

A basic discossion of princples of management and their application 1o
business enterprises, - After covening the development of management methods
of organization and executive control. there is next considered the planning
of layouts and a discussion of modern factory buildings and working condi-
tions, The standardization movement i3 discussed in all phases. Muethods
of 5z|_1d1_|ri_:1_g _ju:pl:us a:r_\-d |:|I|:"||'|2|I:IJ'\I|'I_'|I:'I'I| of |.T|-.'J.'|1-':-;.:|H af 1".'-.':'!."i.|:1;|‘.; WAges. r-:‘:lﬁuihEr wath a
basic disenssion of wages as a factor in management are covered completely,

The final phases of the conrse deal with methods of controlling the enter-
prise. Safety and budgeting factord are diecuzzed in their relation to problems
of management, following which are considered modern methods of planned
control in the varioes phases of the business.

Inspection of manufactunng plants and business establishments in planned
ficld trips to various centers such as Worcester, Springhicld. Hartford, and Provi-
dence, with eomplete feports and discussion, aid materially in completing a
very worthwhile course,

Real Estate

Problems connected with the sale, purchase, rénting, development and
management of real property. (1) The law and che practice relating to titles,
morcgages, leases and other legal interests in realty, (2) Business problems
relating to realty i connection with retail store districes, office buildings, city
residences, subuorban developments, etc.. including a study of the causes of
city development and the effects of natural conditions, city planning, and trans-
portation on city growth and city land valued. (3) Principles of real escate
salesmanchip and advertisming. {3 Morigage financing, building and loan
associations, appeaisals, small hovse construction, and the construction and
management of office buildings and apartment houses

Insurance

The fundamental principles and practices of fire. hife. manne, employers’
liability, fidelity and corporate surety, title and credit insurance.

i
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Terms

Resident Studerits

With Application ___ .. e e AR -
On Opening of School in Fall__ L For 8500

Achletic Fee E P T Cal RN R = e - 525
On Febroary 1 ... T = e TN

Less Application Fee ... e et 25 175
Total . T e P T e PP T S o T T TTew e $925

Day Students

With Application e e ey e o R
On Opening of School in Fall___. e e I e £150

Athletic Fee T T e 25 175
Ca Febeoseey 1 . E e

Less Application Fee . e R o Y] ] S 125
D e e e e et e e o L ) 5325

The Athletic Fer covers attendance at and participation in all athletic eveats
of the college.

The above charges include all essential college fees.

Any such incidental expenses as books, diplomas. laundry and medical
attention are borne by rhe srudent,

Application for admission at Michols and acceprance of the student is on
the banis of the entire college year. No deductions are made if for any reason
the student is unable to complete his year in attendance.

Young men who ate not being graduated are automartically re-enrolled for
the completion of their courses and the $25 reservation fee is put on their May |
bill, payment of which signifies acceptance by the parents of the terms for the
ensuing year.

Insurance is placed on the property of students by the school unless other-
wise stated by the parent. A very small charge is made for this.

Each student provides his own bed clothes, and extras such as cuftains,
rugs, additional chairs, lamps, ete.  All students are furnished full three quarter
beds, chiffonier, mirror, study table and one chair.

Mame of 5t
Date of Birt
Street Adde

thuiz sum £o

Mame
Address
Mame ...
Address
1 here
boarding :
day
Michols Jur
Date i)



APPLICATION BLANK

FOR

NICHOLS

A
JUNIOR COLLEGE
OF
BUSINESS ADMINISTRATION
AND
EXECUTIVE TRAINING

A deposit of §29. accompanies this application to cover reservations,
this sum to be credited to his tuition account.

IlhﬂehyapplffmmcadmmmufmyﬁdmmmdMaaa

bnaar;:l;rng student according to the terms st forth in the catalog of the
Nichols Junior College.
Date 2 R R CCORE WAt g







