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1. Choose the 25Live app in OneLogin. (If you don’t see the app, check under 

“Frequents” or “Company”).    

 

 

2. Log-in with your Nichols credentials, if prompted.  Scroll down to view the Express Scheduling 

Event form. 

    

 



3. Click on the calendar icon to select a date

 
4. Click in the start time field and select your start time. 

5. Click in the end time field and select your end time. 

6. Type in LIBR*ST to view study rooms 1-6. Click one the library group study room you’d like to 

reserve.  The system will let you know if there is a conflict due to another reservation.   

 
7. If there is no conflict, fill in event name with your Last Name and a title for the event.    

 

8. Click “Save.” You should see a message at the top of the screen stating your event has been 

saved successfully. 

 


